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Grade Appeal Form
	Name:
	Student ID number:

	Email address:
	Phone number:

	Address:
	Class:
Term:
Final grade received:



	Statement of the Problem:

	Description of attempts to resolve the matter directly with the instructor. (Descriptions must be accurate and complete.)

	Relevant information and documentation in support of the appeal, and the remedy sought. List documentation (Syllabus, course materials, emails, etc. are required to be attached.)

	Proposed resolutions as discussed with the faculty member



	Signature
	Date


NOTE: This form should be used only after the student has met with the faculty member and no resolution has been reached. The student must meet with the division dean to present their concern and supporting documentation. The dean will work with the student to complete the form, consult with the faculty member, communicate the decision to the student, and ensure the college retains a record.
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