
JOB FAIR
North Hennepin Community College - Center for Liberal Arts
Wednesday October 13, 2010 
9:30am – 12:30pm
   Registration 
Name of Organization: ________________________________________________________________________________
Brief description of business product/service: _____________________________________________________________

Business Mailing Address: _____________________________________________________________________________
City: ​​​​​​​​​​​​_____________________________________________________ State: _____________________ Zip:  ___________

Contact Person (print name/job title): ____________________________________________________________________

Contact Telephone: ______________________________ Contact Email: ________________________________________
Representative(s) attending Fair if different from above:​​​​​​​​​​​​  
Name (1):  ______________________________ Telephone: ____________________   Email: ​​​​​_______________________
Name (2):  ______________________________ Telephone: ____________________   Email: ​​​​​_______________________

(Confirmation and event updates will be sent to all contacts provided)
Type(s) of Openings (check all that apply):  

Full-time ___        Part-time ___         Permanent ___         Seasonal/Temporary ___         Internship ___         Volunteer ___   
Job Categories Available (eg, Customer Service, Nursing): ___________________________________________________
You are encouraged to bring a tabletop display and table covering. We will try to accommodate all requests for floor standing displays; indicate your preferences and display dimensions. 

Tabletop (approx dimensions)………………………………. Floor standing (approx dimensions) ...…………………………….....
There are limited spaces with electrical outlets.      Please check box if you require an outlet. 
PAYMENT
Event Fee: $50 per table
Number of Tables Requested ………….
Payment Total $.................................
Check # ………………………………………………………….     (checks payable to “NHCC”)

Credit Card # ______ - ______ - ______ - ______  (accept Visa *  Mastercard*  Discover*) *Please circle type
Name on Card (please print)……………………………………………………………………………………………………………………………
Expiration Date …………………………                            Signed ………………………………………………………………………………..
Complete and return your registration by October 1, 2010
By fax:

763-424-0704 (please mark “Attention: Karen Philbin”)

By email:
kphilbin@nhcc.edu 

By mail:                 Karen Philbin, Counseling/Advising/Career Planning Office, North Hennepin Community College, 
7411 85th Avenue North, Brooklyn Park, MN 55445-2299
You will receive confirmation of your registration and further information within two weeks. 
Questions? Contact Karen Philbin by phone 763-424-0707, or email Kphilbin@nhcc.edu
JOB FAIR
North Hennepin Community College - Center for Liberal Arts
Wednesday October 13, 2010 

9:30am – 12:30pm
Event Details
1. Complete the attached registration form and return with a check (payable to NHCC) or credit card information by October 1, 2010 to reserve your space.
2. Each recruiter is provided a table approximately 6ft x 2ft (bring your own table covering or use white plastic cover available at check in). If you plan to use a table top display that is larger than the table size please provide the display dimensions on the registration form.
3. If you would like to use a floor display please indicate the approximate dimensions of the display, including height. 
4. There are limited spaces with access to electrical outlets. Requests for electrical outlets must be indicated on the registration form and spaces are allocated in the order that requests are received.
5. Confirmations will be e/mailed within two weeks of receipt of registration. Please contact Karen Philbin if you do not receive confirmation within two weeks of mailing your registration, and no later than Friday October 8, 2010.
6. There will be no cancellations or refunds after October 8, 2010.
7. Publicity will include press release, posters, flyers, college web site.

DAY OF THE EVENT

1. Directions: From Highway 169 travel east on 85th Avenue. To access the west parking lot turn right (south) on West Broadway. If you use a visitor parking space you will need to collect a parking permit from the Information Center located in the Educational Services (ES) Building. Additional parking is located on the east side of campus, accessed from 85th Avenue.  The Career Fair will be held in the Center for Liberal Arts (CLA) Building. Campus directions and a campus map are available at http://www.nhcc.edu/main/AboutNorthHennepin/VisitNorthHennepin.aspx .
2.
The facility is available for set up from 8:30 am. Please follow the signs to check in at the registration desk in the CLA Atrium.
3.
Coffee/light snacks will be provided. Lunch may be purchased in the Campus Center Cafeteria.
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